
Memorandum of Agreement 

Per agreement by both parties during the 2023-2025 contract negotiations, this protocol will 

be extended through June 30, 2025.  

MECDHH/GBSD and MSEA Agreement 
2021-2023 Mileage Reimbursement Rate and Travel Protocol 

Support and Professional Contract: 

For the 2021-2023 fiscal years, the reimbursable mileage rate in the MSEA Professional 
and the MSEA Support Contract will be changed from the federal government rate to 
the state government rate. The travel protocol as presented in this MOA will be in effect 
for the 2021-2023 fiscal years. At the end of the current contract term, 6-30-23, the 
reimbursable mileage rate will revert back to the federal government rate, and the travel 
protocol will no longer be in effect. 

Training will be provided by MECDHH to each individual employee during onboarding. 

The following travel protocol will be in effect until June 30th, 2023 

**"'**"' Health and Safety of MECDHH Employees while Traveling"'"'""""'"' 

The health and safety of MECDHH employees is a top priority in the conduct of travel related activities. 

MECDHH employees, with approval from their Director or designee, may alter travel plans and Itineraries 

with consideration of hazardous inclement weather and other situations that could threaten the health 

and safety of the MECDHH employee. To attain approval, the employee must promptly notify their 

Director or designee of changes in travel plans, including but not limited to, the reason for any additional 

expense. 

Mileage Reimbursement For Personal Vehicles 

Definitions: 

A. Official Residence (OR) means an employee's home.

B. Official Duty Station (OS) means the worksite to which the employee is

normally assigned. An Official Duty Station can be a MECDHH Regional Site or

Satellite Office. When appropriate the Official Duty Station can mean the

employee's home.
• Note: For employees who are headquartered out of their homes. their Official

Residence and Official Duty Station are one and the same.

C. Temporary Duty Station (TDS) means a location where the employee is

assigned to work on a temporary basis. Temporary Duty Stations include,

but are not limited to, an appointment at a child's home or school or an

off-site meeting location.
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